Request for Proposals (RFP) for the Development of the Digital Community Health Worker Master List (CHWML) Platform
Annex A: Proposal Application Form
[Instructions: All offerors submitting a bid in response to this RFP must fill out and complete this template letter. The letter must be signed by an authorized representative of your organization and must be dated appropriately. This letter must be submitted with a copy of your business license and any other documents as requested in the solicitation] 

To: 			[Insert name of Procurement Lead] 
Reference: 		[Insert CHAI RFP number] 
Company Name:	[Insert your company name]  

General 
We, the undersigned, hereby provide this offer to perform the work described in the referenced RFP. We acknowledge and agree to all terms and conditions. We certify that our organization, as well as our principal officers and key individuals, are eligible to participate in this procurement and are not debarred, nor on any watchlist or sanctions list. We further certify that, to the best of our knowledge, we have no close, familial, or financial relationships with CHAI staff or individuals representing CHAI; and that we have no close, familial, or financial relationships with any other bidders on this RFP. If we become aware of a potential conflict we will immediately notify ethics@clintonhealthaccess.org. We also certify that our business license, attached, is accurate and up to date with the relevant authorities. 

Our offer remains valid for 60 days from the date of submission.

	General Information 

	Company Address 
	 

	Company Telephone 
	 

	Company Website (if applicable) 
	 

	Company Registration or Tax ID 
	 

	Does the company have a bank account?  
	 

	Name of Bank, if applicable 
	 

	Brief company description
	


 
Past Performance 
We hereby provide three references for similar work that we acknowledge may be contacted at any time by CHAI. 

	Past Performance 

	Reference 1 
· Company, Entity, or Individual Name 
· Contact Information 
· Brief description of work 
	 

	Reference 2 
· Company, Entity, or Individual Name 
· Contact Information 
· Brief description of work 
	 

	Reference 3 
· Company, Entity, or Individual Name 
· Contact Information 
· Brief description of work 
	 


 

Technical Proposal
Please attach your technical proposal (maximum 20 pages, excluding CVs and annexes) organized as follows: (a) Technical Approach and Platform Architecture, (b) Alignment with Functional Requirements, (c) Work Plan and Implementation Timeline, (d) Team Composition and Key Staff with CVs, (e) Organizational Capacity and Relevant Experience. Refer to Section D.1 above for detailed instructions and page limits for each section.
Budget

	Deliverable
	Hourly Rate (XAF)
	Number of Hours
	Maximum duration to deliver (in days)
	Total Amount (XAF)

	D1
	
	
	
	

	D2
	
	
	
	

	
	
	
	
	

	Total Professional Fees
	
	
	
	

	Applicable Tax (%)
	
	
	
	

	GRAND TOTAL (XAF)
	Target maximum: XAF 20,000,000 (inclusive of all applicable taxes)



Payment Schedule Confirmation
The resultant agreement will follow a deliverables-based monthly payment schedule. Payment will be triggered by the submission and CHAI acceptance of completed deliverables, as follows:
	Invoice
	Number of hours
	Amount (XAF)
	Submission Deadline
	Deliverables Required

	
	
	
	
	

	
	
	
	
	




Key officer signatures: 
Name (Printed): 
Title 
Signature 
Date 
 
Name (Printed): 
Title 
Signature 
Date 
 
Name (Printed): 
Title 
Signature 
Date 
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